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The New School, Inc.
A Montessori Center for Children

Meeting Agenda

Date:
August 13th, 2012

Re:
Back to School Meeting

· Introduce any new staff members and staff members

· Updates on building: painting/carpets/floors/septic field (no digging or burrowing in playground!!) / list of requests to help us stay green:

· Please turn off lights when not in room

· Please do not have windows open if air conditioning is on

· Please ask before making any holes in walls or tape on flooring (could be causing expensive damage)

· Please actively help us monitor and save on paper products by cutting paper towels in CH and toddler classrooms and teaching good practices in this area

· Help keep printing / photocopying costs down / codes will be assigned to photocopier
· Classroom budgets & Visa cards will be distributed for materials other than general supplies. Visa cards will be available by Tuesday or Wednesday.
· Schedule on-level meetings for Tuesday / Elective schedules available Tuesday or Wednesday

· All levels need to have break times arranged for approval during on-level meetings
· Big cat theme for the year / Fall Festival 
· International Night country selection (perhaps ridiculously early, but the sooner the better) We already have Russia taken!!
· Security and emergency protocols (tornado drills, etc.) Reminder that anyone unsure of who is picking up a child, must ask for ID. Do not assume other teachers know the adult - always check.
· Teachers Emails: Please check every day

· Emails to parents: Please make sure to BCC all parent emails. No emails should come from personal teacher emails. 
· New page on website for teachers: Teacher Resource page - password protected: montessori2012.
· Good news: teaching staff no longer needs to fulfill parent volunteer time.
· Wednesday at 2:00pm is the last time to clear hallways.
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